
 

 Gresham Historical Society 
     Museum Rental Contract 

Page 1 
 

 

Venue 
Gresham Historical Society and 
Museum Contact 
Evan Smiley, Museum Director 
Physical address: 410 N Main Ave 
Gresham, OR, 97030 
Work phone: 503-441-0347 
Email: director@greshamhistorical.org  

Renter 
 

 
Pricing and Payment 
There is a minimum $125 rate for all Events and a 100 person maximum attendance. 
Each Event includes 3 hours use of the facilities. The 3 hours includes setup/cleanup 
time.  
 
The total Rental Fee must be paid on the day of the Event. 
 
Additional Fees 
An additional $50.00 per hour will be added for any time over the initial 3 hours. There 
will be an extra $50 fee for each hour rented during museum operation hours (See 
Standard museum operation hours).  
 
Standard pricing by attendance 
1-25            $125 
26-45          $225 
45-75          $375 
76-100        $500 
 
 

Standard museum operation hours 
Sun 12PM–4PM 
Wed 10AM–4PM 
Thurs 10AM–4PM 
Fri 2PM–8PM 
Sat 10AM–4PM 

 
Rental Deposit and Credit Line 
14 days or more before the Event is to take place, a deposit in cash, card, or check in 
the amount of 50% of the total Rental Fee must be received by the Gresham Historical 
Society. This Deposit ensures the reservation of the Event on the museum calendar and 
serves as a security deposit. It is non-refundable less than 14 days before the Event.  
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The Renter must provide credit or debit card information in addition to the Rental 
deposit. The card will not be charged without the Renter’s notice. 
 
Rental Area 
Suitability of Rental Area 
The Rental Area shall be provided by the Gresham Historical Society Museum as-is, 
and the museum makes no warranty regarding the suitability of the space for the 
Renter’s intended use.  
 
In terms of availability and flexibility of Rental Area, the museum staff can rearrange 
some display cases, which can provide more space. The Gresham Historical Society 
encourages Renters to preview the Rental Area and discuss options with museum staff 
before the Event. Please contact the Museum Director to schedule venue previews. 
 
Definition of Rental Area 
The museum will allow for the Renter the rental and use of its main floor, including the 
Museum Gallery, South Room accessible entrance, kitchen, attached hallway, and 
1-stall restroom. The basement, research room, stairwells, and attic areas are 
completely off limits. If these areas are entered, museum staff reserve the right to 
cancel the event without refund. Museum staff will label these areas with clear signage 
and/or barricades noting no entrance. 
 
The Renter is given access to the museum’s parking lot, located behind the museum to 
the east. The parking lot contains signage denoted Museum Use Only; however, the 
Museum cannot guarantee exclusive access to the museum parking lot. 
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Map of Museum 
Rental Area highlighted in yellow 

 
 
Conditions of Rental Area 
The museum gallery contains property and/or contents of monetary, cultural, and 
historical value. The Renter receives no permissions to touch, handle and/or remove 
any property and/or contents, including display cases, artifacts, and furniture, stored 
within the Rental Areas. If there is violation to this condition, museum staff reserve the 
right to cancel the event without refund.  
 
Capacity 
The museum has a maximum capacity of 100 guests. If museum staff finds that there 
are more than 100 individuals occupying the museum, they will ask the Renter to 
remove guests until capacity is returned to no more than 100 guests. 
 
Museum Tables and Chairs 
The museum can provide tables and chairs for seating of up to 50 people. Any further 
seating must be brought in by the Renter, and the museum will not be responsible for 
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any damages to or injuries from furniture not provided by the museum. The museum 
gives no guarantee of satisfactory seating beyond 50 guests (See Suitability of Rental 
Space). 
 
Museum A/V and Electrical Equipment  
The museum has a projector and projection screen available for the Renter’s use. 
Please contact the Museum Director at least 24 hours before your rental to ensure 
technological compatibility and capabilities. 
 
The museum can provide safety-compliant surge protectors for the Renter’s use. (See 
Safety, Risk Management, and ADA-compliance). 
 
Museum Kitchen Equipment and Facilities 
The museum has a miniature refrigerator and microwave oven available for the Renter’s 
use. The Renter may not use the small oven or stovetop in the museum kitchen. Only 
water is permitted to go down kitchen and restroom sinks. If the Renter must dump soft 
food waste, sauces, oils, thick liquids, or other substances that are not water, Museum 
staff will direct the Renter where to properly dispose of the material. (See Safety, Risk 
Management, and ADA-compliance). 
 
Conduct 
Alcohol and drugs 
The Renter shall not sell alcoholic beverages on the premises at any time. The Renter 
may not serve alcohol to minors on the premises at any time. The Renter agrees to 
ensure alcoholic beverages are consumed in a responsible manner. 
 
Gresham Historical Society staff reserves the right, in their exclusive discretion, to expel 
from the property anyone who in their judgment is intoxicated or under the influence of 
alcohol or drugs, or who shall in any manner do or participate in any act 
jeopardizing the rights, use permit, or insurability of Gresham Historical Society or 
the safety of its staff, guests, property and/or building contents. 
 
Smoking is not permitted on or within 25 feet of Gresham Historical Society property. 
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Minor supervision and chaperone requirement 
The Renter is responsible for the behavior and conduct of the minors in attendance for 
the duration of the event. The Renter is responsible for communicating to the minors in 
attendance the conduct expectations outlined in this agreement. 
 
Minors will not be present at the Venue without supervision provided by the Renter. For 
children’s parties, school groups or activity groups involving minors, the museum 
requires the Renter to provide one (1) chaperone per ten (10) minor students.  
 
Definition of chaperone: A chaperone is an adult (21+) who is present for the purpose of 
supervising minors, differentiated from the presence of an adult (18+) in attendance at 
the event. 
 
Safety, Risk Management and ADA-compliance 
The Renter may not use the ladders in the kitchen, broom closet, or Research room.  
 
Sterno canisters, open flame, extension cords, and power strips are not allowed within 
the museum. Museum-approved surge protectors may be used.  
 
All heat producing appliances, including but not limited to hot plates, crock pots, toaster 
ovens, electric kettles, clothing irons, hair irons, etc., must be off and unplugged when 
not in use. 
 
Emergency exits will be clearly marked. The Renter may not block, lock, or otherwise 
obstruct the Venue’s exits.  
 
The Renter must leave an ADA-accessible path (36 inch wide) from the accessibility 
ramp entrance to the Gallery, and from the Gallery to the accessible restroom. 
 
Museum staff reserve the right to stop all activities that they determine could damage 
museum property and/or materials, including non-compliance with the Safety, Risk 
Management, and ADA-compliance clause. If warning is issued by staff and the Renter 
and/or guests continue the violation, museum staff reserve the right to cancel the event 
without refund. 
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Catering 
The Renter is responsible for providing any desired catering services, and museum staff 
will not assist in food preparations, clean-up of food or beverages, or operation of 
equipment concerning catering. Heat sources for catered food must meet safety 
requirements for enclosed areas and the Renter or caterers must provide constant 
monitoring during their use.  
 
Sterno canisters and open flame are not allowed within the museum.  
 
(See Museum Kitchen Equipment). (See Safety, Risk Management, and 
ADA-compliance). 
 
Any repairs or cleaning costs due to heat or fires caused by equipment or catering staff 
during an Event are the complete responsibility of the Renters (See Damages and 
cleaning). 
 
Damages and cleaning 
The term Damage includes but is not limited to severe carpet stains, carpet rips and 
tears, damage or destruction to any and all property or content within the museum.  
 
The Renter shall be responsible for repairs and cleaning fees involved in any damage 
caused by Renter’s use of the Rental Area. Any repairs or cleaning must meet the 
satisfaction and approval of the Gresham Historical Society. The Renter shall arrange 
for the repair of any damage. For necessary and immediate repairs as determined by 
the Museum staff, the Museum shall arrange the repair. These fees are separate from 
the total Rental Fee. If the Renter does not reimburse the museum for any necessary 
repairs due to the activities of the Event, the Gresham Historical Society shall arrange 
for these repairs at the Renter’s expense. The Renter agrees to pay for these expenses 
within two weeks after the Event. 
 
Museum staff reserve the right to stop all activities that they determine could damage 
museum property and/or materials (i.e. running, rough housing, or throwing/projecting 
objects). If warning is issued by staff and the Renter and/or guests continue the 
activities, museum staff reserve the right to cancel the event without refund. 
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After the completion of the Event, the Renter shall leave the Rental Area in the same or 
better condition as received from the museum staff. The Renter will be responsible for 
clearing all trash generated at the Event and depositing it in the proper waste 
receptacles on site. Failure to do so will result in a $100 cleaning fee. 
 
Museum staff  
Museum staff will remain on site during the Event and have the right to enter the Rental 
Area at any time for any reasonable purpose, including any emergency that may 
threaten damage to museum property, or injury to any person on the Venue property. 
 
Museum Staff will also assist in table and chair set-up and break-down as well as any 
inquiries about the museum facilities, programs, and exhibits.  
 
The Gresham Historical Society will make reasonable accommodations for the Renter 
as the Museum Director deems appropriate. Accommodations should be requested 14 
days prior to the event. 
 
Cancellations 
The Renter may cancel the Event by notifying museum staff and providing such notice 
14 days or more before the Event Date. With such notice, The Gresham Historical 
Society shall refund to the Renter the full amount of the Rental Deposit. If the Event is 
cancelled within thirty (14) days of the Event Date, the Gresham Historical Society shall 
have the right to retain the full Deposit (50% of total rental fee). 
 
This Agreement constitutes the entire agreement between Renter and the Gresham 
Historical Society, and supersedes any prior understanding or representation of any 
kind preceding the date of this Agreement. There are no other promises, conditions, 
understandings or other agreements, whether oral or written, relating to the subject 
matter of this Agreement. 
 
Neither Party may assign or transfer their respective rights or obligations under this 
Agreement without prior written consent from the other Party. 
 
Liability  
Renter agrees to indemnify, defend, and hold Gresham Historical Society, its board 
members, and staff harmless of and from any liabilities, costs, penalties, or expenses 
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arising out of and/or resulting from the rental and use of the premises, including but not 
limited to, the personal guarantee of provision, service, and dispensing of payment by 
Renter, its employees, and agents of alcoholic beverages at Gresham Historical 
Society. In the event Gresham Historical Society, board members, and/or staff, are 
required to file any action in court in order to enforce any provision of this agreement, 
Renter agrees to pay Gresham Historical Society, its board members, and/or staff, all 
reasonable attorney fees, court fees, and costs of suit incurred by Gresham Historical 
Society, including all collection expenses and interest due. 
 
Governing Law 
This Agreement shall be construed in accordance with, and governed in all respects by 
the laws of the State of Oregon, without regard to conflicts of law principles. 

 

Date Item description  Standard Price for 
attendance of 40 

   

Total Rental Fee  

 
Total Rental Fee  
for Event taking place on  
 
Deposit Due at Signing of Rental Contract $ (50% of Rental Fee) 
  
Renter’s Signature 
 
________________________________ 
 
Date____________________________ 

  
Museum Staff Signature  
 
________________________________ 
 
Date____________________________ 

 
 
Renter’s Credit Line 
 
______________________________________________________________________ 
Name on Card Card Number CVV Expiration Date MM/YYYY 

 


